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1: Creating Your Learner Account

Please follow the steps below to create your Learner account using your Singpass.

Step 1: Please click the link here: https://niec-portal.edutechonline.com/ and click “Create One”.
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Step 2: Click on “Learner”. (If you are applying under company sponsorship, please also select Learner).
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Step 3: Click on [Sign up via Singpass]. You will be redirected to the Singpass QR code to sign in.
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Step 4: Fill in your contact details. You will receive a security verification code that will be sent to your email.
Please input the security verification code.

Information

The verification code has been sent to the email address.
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Step 5: You have successfully created your account!
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Successful!
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2: How to submit your application as a SELF-SPONSORED APPLICANT:

1: Navigate to the course website that you wish to apply for. In this example, we will be using the Advanced
Certificate in Early Years (ACEY) English Course. Once you have located your desired intake, click on 'Apply
Now’to proceed.

Apply How Upcoming Intakes
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2: Read the Terms and Conditions carefully and ensure that you have met the listed requirements. Once
confirmed, click ‘Continue’ to proceed.

X
Before You Apply
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3: You would now be at the following below screen. Click “Apply” again to proceed.

About course
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4: Select the correct intake that you wish to apply for and take note of the course dates and lesson details
(e.g: Monday — Friday, 2 PM — 6 PM/ 3 Weekdays, 9 AM — 6 PM/ 2 Weekdays, 6:30 PM — 9:30 PM and Saturday

9 AM — 3 PM). Then, click ‘Apply’ again.
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5: If you are not logged in, you will be prompted to sign in at this point.
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6: Once you have logged in you would see the page below.

Please ensure that your information listed is correct. After reviewing, click “Save and Next” to proceed.
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7: Upload your educational documents and click “Save and Next”.

- o

8: Answer the questions shown and click “Save and Next”.
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9: Ensure that you upload all necessary supporting documents, then click “Save and Next”.
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10: You may notice that your qualifications are indicated as “Not Checked” . Please disregard this message and
proceed to submit your application. Ensure that you have met the course entry requirements, then click “Save
and Next” to continue .

www.niec.edu.sg
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11: Acknowledge the declaration form and click “Save”.
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12: Click “Save and Next”.
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13: Review your information to ensure that it is correct. Click “Confirm and Pay”

F oo

14: Click “Pay Now”. Please note that your application will only be processed after the registration fee has
been successfully paid.
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15: Select 2C2P (Online Payment), then click “Proceed to Payment”.
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If you are paying using Credit Card, please key in your card details:

I ngins
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Upon keying in your details, you would be prompted to key in your One-Time password:

English v

2c2p .

Secure Cardholder Verification

" ' 1 Wt B Ve . trancact My onte

Merchant
Amount 87.20 SGD
Date 26 Apr 2025

Card Number

- “ A "
MOQUEST 'vOW

Copyrght @ 2004 2C2° PTE , LTD AN nghty reterved

Click “Submit” once you have keyed in the OTP.
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If you are paying using Paynow, please key in your PayNow details and click on “Generate QR”.
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You may then scan the payment QR Code and make payment accordingly:
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16: Upon successful payment, you would see this page. You will also receive an email to notify that your
application was successfully received.
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3: How to submit your application as a COMPANY-SPONSORED APPLICANT:

1: Your company would have provided you with a unique registration link. If you do not have the link, please
DO NOT procced to submit your application as a self-sponsored applicant. Instead inform your company that
you require the UNIQUE registration link to submit your application. In this example, we will be using the
Advanced Certificate in Early Years (ACEY) English Course.

2: Click here to log in as a LEARNER: https://niec-portal.edutechonline.com/

ol nicc
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3: Click on the link provided to you by your company. You will now see the screen below. Please ensure that
your company information is shown before you click “Save and Next”.

a fo o

| APYSS Mo i iy IV rems & B s 8 .

=
4: Upload your educational documents and click “Save and Next”.
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5: Answer the questions shown and click “Save and Next”.
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6: Ensure that all required supporting documents are uploaded before clicking “Save and Next”. If you are
applying under the Career Conversion Programme (CCP), please upload your latest resume and Letter of
Appointment that states your start date and salary .

. . fo 0
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7: You may notice that your qualifications are indicated as “Not Checked” here. You may disregard this
message and proceed with your application. Ensure that you have met the course entry requirements, and
click “Save and Next” to continue.

]

8: Acknowledge the declaration form and click “Save”.
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9: Review the information and click “Submit”:

-

10: Once your application has been submitted, you will see a “Application Submitted” message and receive an
email notification confirming successful submission.
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Information

The verification code has been sent to the email address.
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Successful!
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15: #%#¢ 2C2P (Online Payment), #AJ5f&iii “Proceed to payment” .
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