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If you require further assistance, please reach out directly to the course in 

charge or write in to CPD@niec.edu.sg. 

 

若您需要进一步协助，欢迎您联系课程负责人，或发送电邮至 

CPD@niec.edu.sg。 
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1. Generating the registration link as a Company Admin 
 

Step A: Go to NIEC website (https://www.niec.edu.sg/) and select the course that your staff is applying.  

 

 

 

https://www.niec.edu.sg/
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Step B: Select the intake your staff wish to apply, Click on “Apply” button 

 

Step C: Click on “Sign in” button 
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Step D: Click on “Company” button 

 

 

Step E: Sign in using your User ID and Password 

For Company admin/ Principal: Click on the link and login to our NIEC Vitae portal as Company with 

your User ID and Password. 

 

*Note: If you encounter an error indicating that your account has been deactivated, please contact 

the course PIC (stated on website) to request reactivation of your account. 
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Step F: Select the course you would like to apply 

 

 

Step G: Click on the course and click apply  
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Step H: Ensure the following: 

 

1. Companies with different Unique Entity Numbers (UENs) are to indicate the UEN that serves as the 

direct employer of the trainee(s), providing salary, statutory benefits, and other employment 

entitlements. The UEN will be utilised for verification purposes as part of the funding disbursement 

process. Failure to provide the correct UEN may lead to disqualification of SSG training grant & 

Absentee payroll. 

2. The course title and start date are correct 

3. For CPD courses, please ignore the declaration of SME 

 

  

 

 

 *Ignore 

1 

2 

3 
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Note: Leave the “Max No. of Sponsorship” blank, select the correct branch and billing contact person 

using the drop down. 

Once the above steps are completed, please proceed to click on “Generate” at the bottom right of 

the page. 
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Step I: Click on copy and send the link to your staff who is attending the course. 
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2. Creation of Learner Account 
 

Please follow the steps below to create your Learner account using your Singpass.  

Step A: Please click the link here: https://niec-portal.edutechonline.com/ and click on “Create One”.    

  

Step B: Click on “Learner”. (If you are applying under company sponsorship, please also 

select Learner).  

  

  

  

 

https://niec-portal.edutechonline.com/
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Step C: Click on [Sign up via Singpass]. You will be redirected to the Singpass QR code to sign in.  

   

Step D: Fill in your contact details. You will receive a security verification code that will be sent to the 

email address that you have indicated. 

Note: Please fill in your full name as per NRIC under “Display name”.  

The display name will be listed as your course completion certificate name.  
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Step E: Please input the security verification code.  

  

Step F: Click on “Retrieve Myinfo”.  
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Step G: You have successfully created your account!  

 
*Note: After your learner profile has been successfully created, please click again on the link provided 

by your company admin/ Principal to continue with your application in the NIEC portal. 
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3. How to submit your application as a COMPANY-SPONSORED 

APPLICANT: 
 

Your company admin/ Principal would have provided you with a UNIQUE registration link. If you do 

not have the link, please DO NOT proceed to submit your application as a self-sponsored applicant. 

Instead, inform your company that you require the UNIQUE registration link to submit your application. 

Step A: After accessing the UNIQUE registration link from your company admin/ Principal, you will be 

led to this login page. Click on “Learner” to log in as a LEARNER. 
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Step B: You will now see the screen below. Please ensure that your company information is 

shown before you click on “Save and Next”. 

 

Step C:  Select the necessary radio button accordingly, and click on “Save and Next”.  
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Step D: Click on the declaration form, “[CPD] Terms and Conditions” to acknowledge before you click 

on “Save and Next”. 

 

Step E: Acknowledge the Terms and Conditions and click on “Save”. 
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Step F: Preview your application form details and click on “Complete”. 

 

Step G: You will be required to click on “Submit” upon seeing the “pop-up” and “Confirm” button. 

Upon successful submission, you will see this “Application Submitted” page. 
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Step H:  

Click on your profile name, click “My profile” 

 

Step I: click on “Retrieve Myinfo” 
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Step J: Click on “I agree” 
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4. How to submit your application as a SELF-SPONSORED APPLICANT: 
 

Step A: Go to NIEC website (https://www.niec.edu.sg/) and select the course that your staff is applying.  

 

 

 

 

https://www.niec.edu.sg/
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Step B: Select the intake your staff wish to apply, Click on “Apply” button 

 

Step C: Click on “Sign in” button 
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Step D: Upon logging in, you will see this page with your details. Click on “Save and Next”. 
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Step E: Check the radio button accordingly and click on “Save and Next”. 

 

Step F: Click on the declaration form, “[CPD] Terms and Conditions” to acknowledge and click on 

“Save and Next”. 
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Step G: Acknowledge the Terms and Conditions and click on “Save”. 

 

 

Step H: Preview your application details and click on “Confirm and Pay”. 
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Step I: Click on “Pay Now” and “Confirm”. Please note that your enrollment will only be confirmed 

upon payment made. 

 

 

Step J: There are several modes of payment for you to select. Select the one that you would like to 

proceed with. 

 

Note: 

i. For payment via “SkillsFuture Credits (SFC)”:  

- Upon selection of the “SkillsFuture Credits (SFC)” payment mode,  you willbe redirected to the 

SkillsFuture portal to submit your claim. 

- Ensure that you have sufficient credits available in your SkillsFuture portal. 

- The SkillsFuture Credit (Mid-Career) top-up is not applicable for all NIEC CPD courses. 
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ii. For payment via “2C2P (online payment): 

If you are paying using Credit Card, please key in your card details:  

  

Upon keying in your details, you would be prompted to key in your One-Time password. Click on 

“Submit” once you have keyed in the OTP.  
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iii. For payment via “Bank transfer”:  

If you are paying using PayNow, please key in your PayNow details and click on  “Generate QR”.  

 

 

You may then scan the payment QR Code and make payment accordingly:  
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Step K: Upon successful payment, you would see this page. You will also receive an email to notify 

that your application was successfully received. 

 

 

Step L  

Click on your profile name, click “My profile” 
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Step M: click on “Retrieve Myinfo” 

 

 

Step O: Click on “I agree” 
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Step P: Click on “Retrieve Myinfo" 
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1. 创建您的学员帐户 

 
请按照以下步骤使用您的 Singpass 创建您的学员帐户。  

 

步骤 A: 请点击此处的链接：https://niec-portal.edutechonline.com/ 然后请点击：“Create One”.  

 

 

步骤 B: 请点击“Learner”. (如果您是公司赞助的申请者，请也选择 Learner).  

  

  

  

https://niec-portal.edutechonline.com/


  

33 

 
 

步骤 C: 点击通过 Singpass 注册。您将被重定向至 Singpass QR 码页面 以进行登录。  

  

 

步骤 D: 填写您的联系方式后，您将收到一封包含安全验证码的电邮，请系统中输入安全验证码以完成

验证。  

注意：请在“显示名称”处填写与您的身份证（NRIC）一致的英文全名。  
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步骤 E: 请输入安全验证码。 

 

  

步骤 F: 请点击“Retrieve Myinfo”。 
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步骤 G: 您已成功创建您的学员帐户！  

  

*注意：创建学习者档案后，请重新点击您公司管理员提供的链接，以继续在我们的 NIEC 门户网站上

提交申请 
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2. 如何以公司资助申请者提交申请: 
您的公司管理员/校长会为您提供一个专属链接。如果您没有该链接，请不要以自费身份提交申请。请

先通知您的公司，您需要专属链接才能提交申请。 

 

步骤 A: 点击此处，使用公司管理员/校长提供的专属链接 以“Learner”身份登录。 
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步骤 B: 点击公司提供给您的专属链接。您将看到如下页面。请在点击“Save and Next”之前确认页面上

显示了您的公司信息。 

 

 

步骤 C: 请根据情况勾选相应的单选按钮，然后点击“Save and next”。 
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步骤 D: 点击进入 [CPD] 条款与条件以确认，然后点击“Save and next”。  

 

 

步骤 E: 确认条款与条件后，点击“Save”。 
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步骤 F: 预览您的申请详情，然后点击“Complete”.

 

 

步骤 G: 当您看到“弹出窗口”和“确认”按钮时，需要点击“提交”. 报名成功后，您将看到此页面。您也将

收到一封电子邮件，通知您申请已成功提交。
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Step H: 

点击您的个人资料名称 “Learner”，然后点击 “My profile” 

 

 

Step I: 点击 “Retrieve Myinfo” 
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Step J: 点击 “I agree” 

 

 

Step K: 点击 “Retrieve Myinfo" 
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3. 如何以自费申请者提交申请: 
 

步骤 A: 前往 NIEC 官网（https://www.niec.edu.sg/），并选择您的员工所申请的课程。 
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步骤 B: 选择您的员工欲申请的课程班次，并点击“Apply”按钮。 

 

步骤 C: 点击“Sign in（登录）”按钮 
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步骤 D: 登录后，您将看到包含您个人信息的页面。请点击“Save and next” . 
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步骤 E: 请根据情况勾选相应的单选按钮，然后点击“Save and next”。 

 

 

步骤 F: 点击进入 [CPD] 条款与条件以确认，然后点击“Save and next”。 
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步骤 G: 确认条款与条件后，点击“Save”。 

 

 

步骤 H: 预览您的申请详情，然后点击“Confirm and Pay”. 
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步骤 I: 点击“Pay now”和“Confirm”。请注意，只有完成付款后，您的注册才会被确认。 

 

 

步骤 J: 您可以从以下不同付款方式，请选择您希望使用的付款方式继续操作。  

 

i. 注意：如果您选择使用“技能创前程培训补助”(SkillsFuture Credit)支付方式，请在页面上选择

该选项，系统将自动跳转至 SkillsFuture 门户网站以提交您的申领。 

- 请确保您的 SkillsFuture 门户网站账户中有足够的学分。 

- SkillsFuture Credit（Mid-Career) top-up 不适用于所有 NIEC 的 CPD 课程。  
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ii. 如果您使用信用卡付款，请输入您的信用卡信息： 

 

输入您的信息后，系统会提示您输入一次性密码（OTP）。输入 OTP 后，请点击“Submit”。 
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iii. 如果您使用 PayNow 付款，请输入您的 PayNow 资料，然后点击“生成二维码”。 

 

 随后您可以扫描付款二维码并完成支付。 
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步骤 K: 报名成功后，您将看到此页面。您也将收到一封电子邮件，通知您申请已成功提交。 

 

 

步骤 L: 

点击您的个人资料名称 “Learner”，然后点击 “My profile” 

 

 

 

 

 



  

52 

 

 

步骤 M: 点击 “Retrieve Myinfo” 

 

步骤 N: 点击 “I agree” 
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步骤 O: 点击 “Retrieve Myinfo" 

 


