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1: Accessing the Company Portal

1: Please click here or copy the link to visit the website: https://niec-portal.edutechonline.com/

2: Select Company.

o
Choose your role l

NATIONAL INSTITUTE OF
EARLY CHILDHOOD DEVELOPMENT

L Hs

Learner Company

3: Log in with your credentials*:

a2y

< Signin

NiCC

NATIONAL INSTITUTE OF
EARLY CHILDHOOD DEVELOPMENT

Stay signed in for the next 14 days

N

Accept & Close

This site uses cookies to store information on your computer. By continuing to use this site. you consent to our cookies

*If you do not have an account, please send an email to contact_vitae@niec.edu.sg for further assistance. In
the email, please also include your company name and company UEN number.

www.hiec.edu.sg
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2: How to Create the Unique Link for the Company Sponsored Applicants:

1: Once you have successfully logged in, you will see the screen below. Type in the course name you wish to

send your staff to. In this example, we will be using the Advanced Certificate in Early Years (ACEY) English
Course.

# Course == ‘ 0 o Company user v

Find the course| arch Q

= Filters

Dashboard

(5]

My course

Open for application Open for application Open for application Open for application
&

Training [CIPCEOA] Certificate in [CPMTT2A] Certificate in [CIPBEQA] Certificate in [ACEYC1B] Advanced [LPBTEQ-01] Leadership [OPEPED-02] Overview of
details Inclusive Practice (CIP-C) Preschool Mother Tong... Inclusive Practice (CIP-B) Certificate in Early Year... Booster Early Years Developmen...

.. 01.07.2 00

n

) = 57112025 3
Sponsorship
SBMC Full Qua SBMC Full Qua CPD CPD
N Certificate Certificate Certificate Certificate NIEC-CPD NIEC-CPD
Transaction
[DTEKX4-04A] Child [ACEYE1-01A] The [ONAPMO0-01] Overview of [ONAPT0-01] Overview of [ONAPCO0-01] Overview of [PPNPCO0-01] People,
Development 2 (CDV 2) ... Developing Child: Birth t... NEL Framework 2022 an... NEL Framework 2022 an... NEL Framework 2022 an... Playscapes and ...
o 15.04.2025 00:00 - « 02.04.2025 00:00 - . 27.03.2025 00:00 - 6.03.2025 00:00 . 20.03.2025 00:00 - w 20.03.2025 00:00
LYY 3.8 = = p ) [ ]
E 29.01.2026 23:59 ).04.2 4.04. (
SBMC SBMC cp CPD PD
2: Search for your desired course, and click on the course box.
# Course = A0 Q Company user v
Find the course (Advswced Certificate in Early Years )D = Filters

Dashboard

©
My course

Open for application Open for application

&
Training [ACEYC1B] Advanced [ACEYE1B] Advanced
details Certificate in Early Year... Certific (ACEYE18] Advanced Certificate if Early Years (ACEY) (Classroom &
02,06 00 }1.1¢ Synchronous e-Learning)
- 2 623 L]

Full Q

Transaction
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3: Click on “Course Schedule”.

ame # Course Course details

A @ @ companyuserv

Course

° o P Sy hron:

Dashboard

My course

B

Traini About course About course
details
Course structure Course objectives
Entry requirements The Advanced Certificate in Early Years (ACEY) aims to equip students to: 1. Observe and document children’s behaviours which will enable them to understand
Sponsorship the development and learning of children from birth to three; years of age and how to set up environments for exploration and play; 2. Acquire an understanding
Financial matters of the guiding principles, outcomes and sub-outcomes o Early Years Development Framework (EYDF) and how to hem to r practice with young
~ children and families; 3. Ensure safety, health, hygiene and nutritional needs of children and their well-being are supported; 4. Interact with children respectfully
responsivel d reciprocally in order to build trusting relationship which is fundam | for learning and development; 5. Communicate effectivel d work
Transaction P proce i o g P 8 ¥ Y

e in reflective

collaboratively with colleagues, families and community stakeholders to support children’s care, experiences and development; and 6. Eng
practice.

Course structure

TPG course reference No.

TGS-2023038059

In this module,
Core understandi

udents will learn the skills of observing a
hs, needs and inter

children’s str

4: Select your desired course schedule and click Apply. Please check the Start Date of the course. You may
notice that the end date may not be exact per the course duration. The end date shown here is longer is
because it is the final deadline of when the results will be released. You may obtain the actual end date by
contacting the course in charge of the course, listed here: https://www.niec.edu.sg/contact/

Course details

A © OLompanyuserv

About course

Course structure
Course schedule

Dashboard Entry requirements
v Course intake: ACEYE1B-250004 |  Plenty of slots available: 17 seats & View schedule details
] Financial matters
My course
Course intake No. ACEYE1B-250004 Registration period 01.03.2025 00:00 - 01.05.2025 23:59
B Course date 01.07.2025 00:00 - 25.06.2026 23:59 Venue NIEC (City)
Training
details

Course intake schedule information

Duration: 8 months / 600 hours;Day & Time: Monday to Friday: 2pm to 6pm, Saturday: 9am to 6pm (Assessment only)

oo oy <:|

%
Transaction v Course intake: ACEYE1B-250005 | » Plenty of slots available: 38 seats & View schedule details

Course intake No. ACEYE1B-250005 Registration period 04.04.2025 00:00 - 04.06.2025 23:59

Course date 04.08.2025 00:00 - 24.09.2026 23:59 Venue NIEC (City)

Course intake schedule information

Duration: 8 months / 600 hours;Day & Time: Monday, Tuesday & Wednesday: 9am to 6pm, Saturday:

v Course intake: ACEYE1B-250006 | » Plenty of slots available: 40 seats @

9am to 6pm (Assessment only)

www.hiec.edu.sg
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5: Click on “Generate the course link to employees to register”. You would not be able to apply on behalf of
the employees.

# Course Course details - ‘ e Q Company user v

«

Course About course

Course structure
Course schedule

v Course intake: ACEYE1 8-250004\ * Plenty of slots available: 17 seats & View schedule details

Dashboard Entry requirements

Financial matters

My course
g QM Course intake No. ACEYE1B-250004 Registration period 01.03.2025 00:00 - 01.05.2025 23:59

Course date 0 NIEC (City)
Training Apply for course x
getis Course intake schedule information

Duration: 8 months / 600 hours;

Sponsorship Apply

n behalf of empl

yee: pm (Assessment only)

for employees to

Canicel “

Transaction v Course Intake: ACEYE1B-25( & View schedule details
Course intake No. ACEYE1B-250005 Registration period 04.04.2025 00:00 - 04.06.2025 23:59
Course date 04.08.2025 00:00 - 24.09.2026 23:59 Venue NIEC (City)

Course intake schedule information

Duration: 8 months / 600 hours;Day & Time: Monday, Tuesday & Wednesday: 9am to 6pm, Saturday: 9am to 6pm (Assessment only)

Apply

v Course intake: ACEYE1B-250006 ‘70 Plenty of slots available: 40 seats 6

6: Fill up the information below. Please leave “Max No. of Sponsorship” BLANK. Please also take note to
select the correct branch and billing contact BEFORE generating the link as all invoices will be sent to the
respective branch. This cannot be amended once the link is generated.

Once you have indicated the information, please click Generate.

# Course sedetails  Apply 2 OA @ @ companyuser~

[ACEYE1B-250004] Advanced Certificate in Early Years (ACEY) (Classroom & Synchronous e-Learning) Full Qua
Course date: 01.07.2025 00:00 - 25.06.2026 23:59

| declare that my company is a Small Medium Enterprise (SME)

Enterprise Portal for Jobs & Skills
Training )
details ® No
Yes
Max No. of sponsorship @ Link expiry date @
Branch * Contact person *

Billing contact person *

Company declaration form

| hereby acknowledge and accept the Terms and conditiens. Confirm the declaration before making any payments.

=

www.niec.edu.sg
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7: You would now be at this screen below. Please copy the link and share the link with the staff to submit their

application. Please remind them that this is a unique link that is assigned to your company, and they should not
share it.

Apply 2 A Q@ @ comanyusery

»
;

L

Course

-]

Dashboard

©

My course

Link generated

=]

Training You can forward this link to the required employees to complete their registration.

details
https://niec-portal.edutechonline.com/admin/api/v1/custom/extendauthorize?id_customurl=oxhnsBGT2wNwxkrvwEF0%2bgBbmH0x48xRdVnyGZ4fm6LdUsoYqwmiig§D

Sponsorshi r 7
P! P View all courses

2
Transaction

8: If you have lost the link, please click on My Course, Public Course, and search for your desired course. Once
you have found it, click on the Course Name.

© My course m A O ° Company user v

a
Coirse Corporate cour Public courses | Unassigned course

(7] B+ Export course details 3 x
Dashboard
Verified Registration start Regit
Course name Branch Contact person Billing contact person Courseintake No.  Course category  Course type " gistration star 8l
applicants © date date
Advanced Certificate in
Early Years (ACEY) Test Company 1 Titus Titus ACEYE1B-250004 Full Qua Certificate 0/0 01.03.2025 00:00 01.0¢
(Classroom &
Training

details
Total 1 item Showrows: [ 10 - 1 [ eo

Transaction

www.hiec.edu.sg
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9: Click on the “copy” icon below. The link will be copied, and you may now continue to share the link with your
staff.

~ ACEYE1B - Advanced Certificate in Early Years (ACEY) (Classroom & Synchronous e-Learning)

Add applicant ~ Proceed payment
View details |

# Check the details of your sponsorship for this course

Course category
Course intake No.

Course end date

Full Qua
ACEYE1B-250004

25.06.2026 23:59

Course type Certificate

Course start date 01

Registration end date

Branch Contact person

Billing contact person Course intake status

sponsorship links

@ Generate link

Link Created Expiry date Max No. of sponsorship Sponsorship taken Status
https://niec-portal.edutechonline.c... 02.05.2025 00:00 Unlimited 0 ® Active
Draft Pending verification  Verified applicants  Active enrollments  Historical enrollments ~ Cancelled applicants
Y s Q

10: You may view a list of staff who have already applied by clicking on “Active Enrollments”.

ou Course details A @ @ companyuserv
A Course category Full Qua Course type
Course
Course intake No ACEYE1B-250004 Course start date
(7] Course end date Registration end date 59
Dashboard
Branch Contact person
(> Billing contact person Course intake status

My course

Sponsorship links

=] ¥ Generate link
Training
details
Link Created Expiry date Max No. of sponsorship Sponsorship taken Status
https://niec-portal.edutechonline.c. © 09.04.202510:19 Unlimited
Tt Pend erif Active enrollments  Historical enrollments  Cancelled applicant
E: Export [x] ) Q
Application ID Applicant name User ID Email address Contact number NRIC last four digits Sponsorship status PO No. Registrat
00001 Verified 16.10.20;
00003 Verified 16.10.20

www.hiec.edu.sg
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3: Checking Staff Progress within the course and checking their attendance
records:

1: To check on Staff Progress, click on “Training Details” once you have logged in.

& Training details n A @ @ comayuse
&
Course v Search for courses
o Course name Branch Start date @ End date @
Dashboard eles R & #
=]
L =
My course
Course name Branch Contact person Billing contact person Course intake No. Total learners @  Course category Course type Course start date Course

Training Advanced Certificate
it in Early Years (ACEY)
(Classroom &..

Titus Titus ACEVE1B-250004 [} Full Qua Certificate 01.07.2025 00:00 25.06.2:

Company 1

Spansorship

o

Transaction

2: Search for your desired course. In this example, we will be using the Advanced Certificate in Early Years
(ACEY) English Course. Click on the number listed in“Total Learners.”

B Training details TestCompany 1 (Test1234) B M @ (@) companyuser v

~ Search for courses

o Course name 1 | sranch Start date @ End date @ 2
Daskhoard Advanced Certificate in Early Years (ACEY) (Classt - |d & M =
- [+
My course °
Course name granch Contact person Billing contact person Course intake No. Totallearners @  Course category Course type Course start date Course
., Advanced Certificate  _ — 3
Training ast — ) i
detalls inEarly Years (ACEY) O Titus itus ACEYEB-250004 3 ull Qua Certificate 01.07.2025 00:00 25.06.2
(Classroom & Fompany
Sponsarship
2
Transaction
MaivenPoint Terms & conditions | Privacy Policy

www.niec.edu.sg
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3: The staff’s grades and attendance can be viewed here. Please note that the grades are only updated after

endorsement for the term which happens 5 times a year.

B Training details Course details

€ Training details

v  ACEYE1B-250004 - Advanced Certificate in Early Years (ACEY) (Classroom & Synchranous e-Learning)

Advanced Certificate in Early Years (ACEY) (Classroom & Synchronous e-

Course name . Course code
Learning)

Course intake No. ACEYE1B-250004 Total learners @

Course start time 01.07.2025 00:00 Course end time

Branch Contact person

Billing contact person

B+ Export B Collapse all

v . Sample Student Name

Module Certificate
Module code Module name Module enrollment status No. of training hours
DTEKX4-03A Principles & Practices in Early

Granted exemption 60
Education

== ‘ 9 ° Company user v

ACEYE1B

25.06.2026 23:59

Select all| Deselect a ch by learner nam Q

Application ID: DECCE4A-240035-00003

Attendance percentage Assessment grade

0% EX

www.hiec.edu.sg
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4: Viewing Company Information:

1: To view company information, click on “Company User”, then “My Profile” at the top right corner after you

have logged in.

# Course

Coaia Find the course

0
Dashboard

©

My course

Open for application
B

Training [CIPCEOA] Certificate in
details Inclusive Practice (CIP-C)

Transaction

[DTEKX4-04A] Child

Development 2 (CDV 2) ...

Open for application

[CPMTT2A] Certificate in
Preschool Mother Tong...

[ACEYE1-01A] The
Developing Child: Birth t...

Open for application

[CIPBEOA] Certificate in

[ONAPMO0-01] Overview of
NEL Framework 2022 an...

[ONAPTO0-01] Overview of
NEL Framework 2022 an...

s 0@

% National Institute of Early Childhoo

@

Sign out

Open for application

[ACEYC1B] Advanced
Certificate in Early Year... Booster

[OPEPE0-02] Overview of
Early Years Developmen...

[LPBTEO0-01] Leadership

Open for application

[PPNPCO0-01] People,
Playscapes and ...

[ONAPCO0-01] Overview of
NEL Framework 2022 an...

0:00

A <
Course
B General information

(]

Dashboard

2 Branch

©

My course =

=] .
Training & My walle
details

A N

Transaction

Company particulars

v Company information

Company name

Company type

Office contact number

singapore Standard
Industrial Classification
(551€) 1

Country or region

Block/Building No.

Street name

v Primary contact information

Contact information

Contact person’s name

TestCompany 1 (Testiz34) 52 M @ ocurrpmyuserv

Company category
UEN

Contact person's fax
number

Singapore Standard
Industrial Classification
(s51C)2

Postal code
Building name

Floor number - Unit
number

Contact person's email
address

www.niec.edu.sg
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3: If you wish to add a new branch, you may click on “Branch”. Please note that editing of existing created
branches is not possible.

vy profile Branch Test Company 1 (Test1234) == ‘ 0 o Company user v

<
Branch
) Creaie branch ith.specifisd contacistomanags and organize applications and sponsorship across branches in your company.
General informatiol 2

Create
Dashboard - Q

L Branch 1

N Branch name Created
©

MYCRES Contact person [] TestBranch 24.03.202517:14
& My wallet

Training Wy walle

& Notificatior

Sponsorship

Survey
%

Transaction

MaivenPoint Terms & conditions  Privacy Policy

www.hiec.edu.sg
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4: During the new branch creation, you may also assign the corresponding company contact person.

Please note that you would not be able to create a new contact person within the portal. For creation of new
contact person, please email to: contact_vitae@niec.edu.sg with the following information:

:Name
: Email Address
: Mobile Number

o Uk, WN B

: Company UEN

Create branch

Dashboard

©

My course

: Mailing Address and Postal Code
: Company Name and Branch Name

€ Create branch

v Company information

Branch name *

Branch type
Office contact number

Company address

(@ Singapore

Non-Singapore

Country or region

Block/Building No.

Street name

v Contacts

<+ Add contact person

Contact person Contact email

No items to st

Contact person's fax number

Postal code *

Building name

Fioor number - Unit number

Contact number set as billing contact person

ow in this view,

L O Qe

www.hiec.edu.sg
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5: Checking out Outstanding Balances for Sponsored Courses:

1: Once you have logged in, click on Transaction. Any outstanding invoices will appear here.

2 Transaction

m A @ @ companyuserv

Pending payment  Invoices/Credit not Receipts  Refund:
GY ! Q
Dashboard
Billing reference No. Invoice No. Billing/Charge for Invoice date Invoice amount  Company branch Billing contact person Outstanding amount  Payment due dat¢
© No items to show in this view.
My course

=]
Training
details

Sponsorship

2

Transaction

MaivenPoint
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